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Shared Catalog program 

planning and development, 

systems administration, technical 

assistance, program 

administration, coordinates 

special projects and events, 

provide assistance to other State 

Library work units and state and 

local agencies, attend meetings 

and conferences, and 

supervising project staff. 

Assigned duties include:  Database 

development and administration; network 

planning; interface design, construction and 

administration; application development; 

Internet/web administration and security; 

software and hardware planning, 

implementation and support; and user 

support and training. 

Coordinating and 

facilitating the 

addition of new 

libraries into the 

MSC, provides 

ongoing technical 

support for all MSC 

member libraries 

and their staff, 

assists the MSC 

Director with 

administrative, 

public relations, 

training and 

technical tasks. 

Provides technical services (cataloging) 

support, monitors and maintains the 

integrity of the catalog’s bibliographic 

database for completeness, accuracy 

and standard’s compliance.  Provides 

technical assistance and support for 

member libraries in conjunction with or in 

the absence of the other MSC systems 

technicians.  Creates, maintains and 

presents training materials with an 

emphasis on cataloging procedures and 

guidelines 

Manages the MSC training 

program including 

preparation, maintenance and 

presentation of training 

materials. Provides technical 

assistance and support for 

member libraries in 

conjunction with or in the 

absence of the MSC systems 

technician.   Assists the MSC 

Director with administrative, 

public relations and technical 

tasks. 


